IN-TEXT CITATIONS (HARVARD)                                                                      2008-9


STANDARD HARVARD SYSTEM - IN-TEXT CITATIONS 

· In-text citations come within the main body of your writing, whether that is an essay or a report, or a briefing paper etc.

· Please note:  the citation comes within the normal punctuation marks of the sentence

· Citations are used to allow you to recognise and acknowledge the original works / authors from whose work you have derived your ideas and arguments
· Your List of References at the end of your work will include the full reference information for each in-text citation and nothing else
· If you source tables or charts from external sources, then these too must be cited and acknowledged. Generally, these will be referred to as Fig 1, Fig 2 etc.
· You must cite all sources whether you have used a direct quote, or have paraphrased the original, or have used your own words to communicate the original work

· You are normally expected, in the course of academic research, to back up the arguments you make/ points you raise with a range of references which evidence the range of your reading and research

· You are expected to build on your referencing skills at each level of the programme and the penalties applied for not following the rules will be stricter as you move through the different years of your course

	If you plan to use a longer quotation, be sure that it is needed!  If you go ahead, ensure that you reproduce the work exactly as it appeared in the original source. Indent the quotation; you can use quotation marks but they are not always required when the quote is indented.  Quotations and the use of the author’s actual words should also be accompanied by a page reference, as well as the author’s name and the year of publication. Use a colon between the year of publication and the page number.
EXAMPLE

In a recent report on the subject of joint decision-making in the workplace, it was said that innovative approaches were designed 


‘to improve the effectiveness of each college and, in particular, its ability to


respond to the challenges facing further education in Scotland, through


establishing, in each college, an improved working environment and


stable industrial relations.’

EIS (2005: 42)



	Even if your direct quote is very limited, you still need to recognise the original source, and give the page number reference.

EXAMPLE

As indicated in a recent study by the EIS (2005: 24), there is a real need for colleges in Scotland to ‘engage with a change management process’ which will allow them to address the emerging challenges in the Scottish FE sector. 





If you are summarising the original work in your own words, then the in-text citation would look like this:
EXAMPLE

There is a published reports which supports the idea that Scottish colleges are embracing the industrial relations challenges of this century (EIS 2005).
OR

A major work which has contributed to the thinking in the area of partnership agreements at work was developed under the auspices of the EIS in 2005. In their report, the EIS state that …..

	If there is more than one author responsible for the work that you want to cite, then you need to show this. 

EXAMPLE

According to research done by Brown, Beige and Black (2005) there is good reason to suppose that …….

NB For more than 3 authors, you would use the principal (first) author and the words et al. in italics with a full stop after the al.





If there is more than one author that you want to cite, whose work confirms a single opinion etc. then you should show the citation in this way:

EXAMPLE

According to recent research (Purple 2007, Rose 2008, and Green 2007) there is good reason to suppose that …….
	If the piece you want to refer to was not taken from the original publication, then use the following format:

EXAMPLE

In a recent 2005 study by the EIS (cited in Morgan 2006) attention was drawn to the fact that FE colleges in Scotland are engaging in a process of workplace partnership.




	Under no circumstances should a URL address be included as an internal reference.   Use the name of the site / the corporate author and the year if known.  

EXAMPLE

According to the CIA World Fact Book (2007), China’s population in July of this year is estimated to be 1,321,851,888.  Of this number, fewer than 8% are thought to be in the sixty-five and over age group. 

OR

China’s population in July 2008 is estimated to be 1,321,851,888.  Of this number, fewer than 8% are thought to be in the sixty-five and over age group (CIA 2008). 




