HARVARD REFERENCING – CONVENTIONS FOR CONSTRUCTING A COMPOSITE LIST OF REFERENCES                     Sept 2008


Points to keep in mind:

· Your List of References must appear at the end of your work (essay, report etc.) on a separate page

· Your List of References must appear on the Table of contents page if the piece of work is a report, and should have a page number shown

· Your List of References must be organised alphabetically according to the author’s surname or corporate author (if a web page)
· Your List of References must reflect the different demands for referencing different kinds of source materials such as books, journal articles etc.
· There are no full stops at the end of each entry and the items in the list should NOT be numbered

· Your List of References appears at the end of the text but BEFORE any Appendices (if the document is a report)

· Full details of the range of possible source materials and how to deal with them is given in the UHI Student Referencing Guide. It is your responsibility to ensure that you have used the guide and that its use is reflected in your individual referencing approach.

· The example materials that follow are provided as a short-hand guide only and do NOT cover the full range of situations that you might come across

	Referencing from a text book

	Surname,
	Initial.
	(Year)
	Textbook Title.
	(Edition)
	Place of publication:
	Publisher
	
	
	

	e.g. Ritchie, J. (2006) The Making of the Marketplace. (4th edition) London: Butterworth-Heinemann



	

	Referencing a journal article online

	Surname,
	Initial.
	(Year)
	‘Title of article’
	Journal Name
	[online]
	Volume Number
	(Part Number),
	Pages.

	Avail from < > + [date]

	e.g.  Ross, S (2007) ‘The Greying of the UK Population’ British Journal of Marketing Research [online] 67 (9) 23-25.  Available from http://home.ched.coventry.ac.uk/caw/harvard/index.htm   [9 September 2008]


	

	Referencing a web page e.g. Mindtools, BERR etc

	Title of the web site / organisation – known as the Corporate Author
	(Year)  

Or 

n.d. (no date)

 OR 

c  (for circa / approx) 

	Title of the page or section
	[online]
	available from <URL address>
	[Date accessed]
	
	
	

	e.g. Mindtools, (2007) Stress Management Techniques [online] available from

< http://www.mindtools.com/pages/main/newMN_TCS.htm > [21 April 2008] 


	

	Referencing from a newspaper

	Surname,
	Initial.
	(Year)
	‘Article Title.’
	Name of newspaper, or magazine
	Day
	Date (Month & date)
	Year,
	Page Number
	

	e.g. Bloggs, J. (2007) ‘How to Increase your Professional Profile.’ Guardian  Monday April 18 2007, p18



	Individual’s work published on the internet

	Surname,
	Initial.
	(Year)
	Work Title
	[online]
	Available from <URL address>
	[Date accessed]
	
	
	

	e.g. Jones, J. (2007) How To Make Your Money Go Further [online] available from< http://www.jonesj.co.uk >[21 April 2008]




The actual List of References for these examples would therefore look like this when organised alphabetically:
Bloggs, J. (2007) ‘How to Increase your Professional Profile.’ Guardian  Monday April 18 2007, p18

Jones, J. (2007) How To Make Your Money Go Further [online] available from< http://www.jonesj.co.uk >[21 April 2008]

Mindtools, (2007) Stress Management Techniques [online] available from < http://www.mindtools.com/pages/main/newMN_TCS.htm > [21 April 2008] 

Ritchie, J. (2006) The Making of the Marketplace. (4th edition) London: Butterworth-Heinemann

Ross, S (2007) ‘The Greying of the UK Population’ British Journal of Marketing Research  [online] 67 (9) 23-25.  Available from http://home.ched.coventry.ac.uk/caw/harvard/index.htm   [9 September 2008]
NB:  The examples given in this document are fictitious

